
 

 

 

 

 

 







Welcome to 4th Grade! 
My name is Ms. 
Montgomery. I will be 
your 4th Grade teacher! I 
am so excited for you to 
be in my class this year!

We are going to learn a 
lot this year and we will 
use hands-on activities, 
labs, and exciting 
projects to help us 
further our learning this 
year!

A few of my favorite things 
are:
Food: Sushi

Drink: Coffee

Animal: Tigers

Subject: Math

Color: Light Purple 

I’d love for you to join 
our google classroom 
and tell me some of 
your favorite things! 

The code is: 3vh6zxf

W E L C O M E

You can reach my by email at 
montgomery@stmichaelsca.org

I will be creating a ClassDojo for 
parents to join once I get the class 
roster in September. 



 

  

2023-2024 
4th Grade Supply List 

8 Hardcover Marble Notebooks 
4 Two Pocket Plastic Folders 
1 Homework Planner 2023-2024  
2 Soft Zippered Pencil Cases (big enough to carry all coloring materials) 
1 Ruler (inches & centimeters) 
2 Packs of 24-count #2 Ticonderoga Pencils 
2 Yellow Highlighters 
2 Erasers 
1 Box of 24-count Crayola Crayons or Colored Pencils 
1 Pack of Markers 
1 Pack of Quart Size Zip Lock Bags 
1 Bottle of Anti-bacterial Hand Sanitizer 
2 Boxes of Tissues 
1 Pack of Looseleaf 
1 Pack of Square Post-it Notes 
1 Pack of Construction Paper 
1 Pack of White Copy Paper  
 

Please Note: No binders, spiral notebooks, or White-out of any kind. 
Students with these supplies will be asked to take them back home. 
 



School Uniform
Shopping

ST. MICHAEL’S CATHOLIC ACADEMY  NY489

Join Your School’s 
Uniform Newsletter

ONE

THREE

TWO
Review Your Uniform 
Requirements

Shop For Your Uniform!

1

3

2

First things first: opt-into your school’s uniform 
newsletter to stay in-the-loop on important 
information and promotions.  Make sure to enter 
your school code listed below to ensure you only 
receive information relevant to your school!

Your FlynnO’Hara website is now live!  Click 
the link below & enter your student’s Grade 
& Gender to view their specific uniform 
requirements, products, and pricing.

FAMILY 
OWNED & OPERATED

180 DAYS RETURNS & 
EXCHANGES POLICY

6 MONTH  PRODUCT 
GUARANTEE 

SCHOOL CODE:  NY489

IN-STORE

ONLINE

FITTING ASSISTANCE

Whether you’re brand new to school uniforms or a returning 
shopper preparing for the school year ahead, FlynnO’Hara 
makes it safe & easy to shop for back-to-school.

https://f lynnohara.com/sign-up/

w w w.flynnohara.com/school/ny489

w w w.flynnohara.com/school/ny489

https://f lynnohara.com/sizing-fit /

80-40 COOPER AVENUE
BUILDING 4, LOWER LEVEL
GLENDALE, NY 11385
(718) 326-2704 

HOURS & DIRECTIONS

IMPORTANT NOTE: We recommend all 
students shop by August 1, 2023 to ensure 
you have your school uniform in time for the 
start of school. 

Questions? We're Here To Help!
atyourservice@flynnohara.com
(800) 441-4122

https://stores.flynnohara.com/flynnohara-uniforms-aed99c0d48dd
https://flynnohara.com/shop/st-michael-s-catholic-academy-ny489/
https://flynnohara.com/shop/st-michael-s-catholic-academy-ny489/
https://flynnohara.com/sizing-fit/
https://flynnohara.com/sign-up/


St Michael's Catholic Academy 
N Y 4 8 9  -  F l u s h i n g ,  N Y  

GIRLS - GRADES K-5TH 
GYM (6) 
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GIRLS - GRADES 6TH-8TH 
GYM (6) 

 

 
WINTER (12) 

 



 

 
 
 
 
 
 
 

 
 
BOYS - GRADES K-5TH 

GYM (6) 

 



 
SPRING/FALL (2) 

 
 

WINTER (10) 

 

 



 

 
  BOYS - GRADES 5TH-8TH  

WINTER (16) 

 

 



 

 

 

 



 

Here's what you can an cipate on the first days of school… 

Wednesday, September 6, 2023 

First Day of Classes  

Grades Kindergarten – 8th  

Half Day - 8 am -12:30 pm 

Breakfast and Lunch Program begins. 
(Breakfast and Lunch Menus will be provided) 

No A erschool Program 

Thursday, September 7, 2023 

Second Day of Classes  

Grades Kindergarten – 8th  

Full Day - 8 am -3 pm 

No A erschool Program 

Friday, September 8, 2023 

Third Day of Classes 

Grades Kindergarten – 8th  

Full Day - 8 am -3 pm 

No A erschool Program 

8:30 am Students to a end the First Friday 
Mass.  

Monday, September 11, 2023 

Full Day - 8 am -3 pm 

Bus Program begins for eligible students. 

A erschool Program begins for students 
who registered 3 pm – 5:30 pm 

Dismissal Procedure 

Kindergarten – Side Door Closest to   
                            Entrance B  

1st Grade – Back Door by Parking Lot 

2nd Grade – Side Door through Playground 

3rd Grade – Side Door through Playground 

4th Grade – Entrance B (Door opposite of   
                     Main Entrance A) 

5th Grade – Main Entrance A 

6th Grade – Entrance B (Door opposite of  
                     Main Entrance A) 

7th Grade – Side Door Closest to Entrance B 

8th Grade – Entrance B (Door opposite of  
                     Main Entrance A) 

 



 
 

Contact Information 

School Principal: Mr. Philip Heide                                                     Email Address:  heide@stmichaelsca.org 

Chinese Family Outreach Coordinator: Sr. Mary Bin Lin                  Email Address:  binlin@stmichaelsca.org 

Office Secretary: Ms. Cindy Andrade                                                 Email Address:  andrade@stmichaelsca.org 

Business and Tuition Secretary: Ms. Nelly Perez                               Email Address:  perez@stmichaelsca.org 

 

Phone: (718) 961-0246       Fax: (718) 961-2013      School Office Hours: 8:00 am to 3:00 pm 

Website: https://stmichaelsca.org/ 

School Name: St. Michael’s Catholic Academy 

Address: 136-58 41st Avenue, Flushing, NY 11355 

Our Mission 

St. Michael’s Catholic Academy is enriched by and reflects the cultural diversity of the parishes of St. John 
Vianney and St. Michael’s. The total program at St. Michael’s, from preschool through grade eight, is designed 
to promote each student’s intellectual and spiritual growth grounded in a deepening relationship with Jesus Christ. 
Honoring each child’s individual needs, the Academy motivates the student to achieve his/her potential in an 
atmosphere conducive to academic excellence, holistic growth, and social responsibility. 

Vision Statement 

We recognize each child as God’s unique creation gifted with talents and attributes which need to be nurtured 
and cultivated. The faculty of the academy cooperates with each family in the education of the children 
entrusted to its care. The diversity of each child’s gifts challenges the administration, faculty, and staff to 
engender in themselves and their student's qualities of mutual respect and esteem. 

In an atmosphere conducive to fostering Christian community values, we hold the education of our students in 
sacred trust as we help the students to: 

 Understand their Catholic faith and morality. 
 Evaluate and express ideas both intellectually and creatively. 
 Acquire the skills necessary to think critically and to choose alternatives based on their faith. 
 Reach their learning potential through a rich curriculum. 

History of the Academy  

For over 172 years, St. Michael’s has served the people of Downtown Flushing. St. Michael’s Catholic Academy 
was the first Catholic School in the Diocese of Brooklyn-Queens. We are the only Dual Language School in the 
entire Diocese of Brooklyn-Queens. 

 



 
 

Arrival and Dismissal Policy 

Early arrival begins at 7:30 am. Parents/guardians are to drop their children off at 7:45 am with a teacher or staff 
member present. This is the safest place for children—with their peers and with an adult from the Academy 
present. We strongly encourage parents/guardians to drop their children off at an early arrival time, as the 
additional time gives students more time to prepare for the day and socialize with their peers. For safety reasons, 
parents/guardians and visitors are required to sign in at the Main Office.  

At the end of the school day, the students will be dismissed at their designated outdoor position. Your child’s 
homeroom teacher will share this position with you. 

The Academy will not release a student to any adult that is not known to it as a parent, guardian, or custodian. If 
a parent/guardian sends another individual to pick up his or her child, the parent/guardian must notify the 
Academy in writing at least 24 hours in advance. 

Students who proceed home on their own, either by walking, bicycle or otherwise, must do so as safely and 
directly as possible and submit written authorization signed by the parent/guardian to the Academy. They must 
obey all traffic and trespassing laws, and cross designated crosswalks. Students in grades K-5 will not be 
permitted to travel home from the Academy without a parent, guardian, or other authorized adult or other pre-
arranged travel accommodation (such as a school bus). In the case of a younger student traveling home with an 
older student, such as an older sibling, the Academy must receive written authorization from a parent/guardian. 
The Academy reserves the right to not release the student(s) to travel home on their own, either by walking or 
otherwise, if it deems that is not in the best interest of the students. 

Early Release  

Students are expected to be in attendance for the complete session each school day. If for any reason a student 
must leave the Academy before the regular dismissal hour, a parent/legal guardian or a person authorized by the 
parent/legal guardian must come to the Academy office to pick the student up and escort the student out of the 
building. Parents/ legal guardians must provide authorization for their child to be released to an individual other 
than a parent/ legal guardian. 

Late Pick-Up Policy 

To be respectful to our staff and their family time, parents who arrive past the end of class (2:45 pm) will be 
charged a fee of $50 for the time their child spends in the After School Program. The After School Coordinator 
will send a yellow envelope with your child letting you know how much you owe.   

School Closings 

The Diocese of Brooklyn will base its closings on the New York City Public School System. If the New York 
City school system closes due to inclement weather, the schools within the Diocese of Brooklyn are closed. 
Local academies may also make decisions to close their individual schools based on inclement weather or other 
hazardous conditions (infrastructure issues, flooding, property damage, etc.). Parents will be notified as soon as 
possible. In the event of closure during the school day, proper provisions will be made for students to return 
home or to be cared for in other premises until the usual dismissal time.  



 
 

Health 

The school nurse is provided to our school by the New York City Department of Health. She is our medical 
expert and is consulted in every health decision that the principal makes. 

Illness and Medical Conditions 

The following provides an overview of various medical conditions and illnesses, the Academy’s policy on how 
it handles such illnesses and conditions, and parent/guardian requirements. This list is not meant to be 
exhaustive but rather explanatory. In the case of any other illness or medical condition, or if there are any 
questions, please contact the principal. 

Parents are reminded of the NYC Department of Health Core Practices for reducing illness in school: 

 Keep your child at home if they are sick.  

 Practice good Hand Hygiene (wash hands)  

 Practice good Respiratory Hygiene (cover coughs and sneezes) 

Allergies: Parents/guardians must notify the Academy of any documented allergies that a student may have. 

Policy on nuts and other allergens: We are a nut-free school. 

Asthma: Parents/guardians are required to notify the Academy of the medical needs and protocols of any 
student who has asthma or a related condition. 

Contagious Illness: To the extent a child has a contagious illness, please notify the Academy as soon as possible 
so that we may alert others who encountered your child. We also may be required to notify the Department of 
Health. A student with a contagious illness should not arrive for school. This applies even if the parent/guardian 
has not received confirmation that the child’s illness is contagious, but the child is exhibiting signs of a possible 
communicable disease, such as a suspicious skin rash, suspicious open wounds, redness of the eyes with intense 
itching/burning and thick drainage, painful, reddened sore throat, and a constant cough accompanied by other 
symptoms. Students with a contagious illness should remain home from school until a doctor advises that he or 
she is no longer contagious and can resume normal activities. 

Diarrhea/Vomiting: Students who are exhibiting vomiting and/or diarrhea should not arrive for school. Rather, 
they should stay home until they are free from symptoms for at least 24 hours. 

Epinephrine: Severe allergic reactions leading to anaphylaxis are a life-threatening and time-sensitive medical 
emergency. Therefore, and in accordance with New York State and City Departments of Health 
recommendations, Academies will work with local health providers to receive training on the administration of 
epinephrine. For more information, see the administering epinephrine policy below. 

If a child is at risk of anaphylaxis, the parent/guardian MUST notify the school and inform it of the risk. 
Additionally, the parent/guardian must 1) inform the Academy whether the student can self-administer 



 
 

epinephrine, 2) supply the Academy with two epinephrine devices in their original packaging; and 3) replace 
the devices when it expires, have been used, or shows any other signs of defect, such as discoloration. 

Fever: If your child has a fever of 100 degrees or over, he or she must stay home. Your child may not return to 
school until they are fever free without Tylenol, Motrin, or Advil for at least 24 hours. 

Lice: To the extent, a student contracts head lice, he or she must stay home from school until the 
parent/guardian has treated the condition in accordance with the New York City Department of Health 
Regulations. This is to protect the health and safety of all students and staff given the high likelihood that others 
can also contract head lice. In any case, when a student is infected, a letter will be sent out to the entire class. 
The student’s name will not be revealed. If a parent/guardian becomes aware of a lice infection at home, do not 
send your child to school. Please inform the school via telephone. The Academy does not pay for lice treatment 
regardless of where exposure may have occurred. 

Mobility: As a matter of safety, and in accordance with all applicable laws, the Academy may not be able to 
accommodate in-person learning for a child who is immobile, such as a child who is utilizing crutches or in a 
cast. The Academy will endeavor to provide reasonable accommodation whenever possible but must ensure the 
safety of the student and all other students and be in accord with fire safety laws. Distance learning may be 
provided as an alternative solution. 

Clearance to Return 

In certain instances, the Academy may require medical clearance for the child to return to the Academy. If 
requested, the medical clearance note must specifically state that the child may return to the Academy and resume 
all activities including gym and playground. Clearance notes will likely be required for severe illness, including 
hospitalizations and ER visits, surgical procedures, head injuries, cardiac/respiratory concerns, fractures, sprains, 
or significant changes in a child’s health state which may impact physical activities. 

A child must be visibly free from a communicable disease, fever free without fever-reducing medications 
for 24 hours, and free of vomiting/diarrhea for 24 hours while on a normal diet. 

Accidents and Injuries 

When injuries happen, an SMCA staff member will take the injured child to the school nurse. The nurse will call 
the parents to notify them about the incident and type of injury. She will send a written note to the parents reporting 
the accident or injury that occurred during school hours.  

If a student is seriously injured, the parent/guardian will be notified by the Academy as soon as reasonably 
possible, taking into consideration such factors as the apparent severity of the accident/injury and the priority of 
aiding the student. 

If an accident results in a medical condition/injury, the Academy is authorized to render reasonable first aid if 
such direct medical assistance would, in the opinion and judgment of the Academy, minimize the severity of the 
student or injured person’s condition. The Academy may secure a professional diagnosis and/or treatment if 
such an action, in the opinion and judgment of the Academy, appears to be reasonably warranted. The 
Academy, its staff, and the Academy officials shall be held harmless from any liability, costs or expenses 



 
 

associated with any treatment of first aid provided (including, but not limited to the cost of transportation), and 
such costs or expenses shall be the responsibility of the injured party or, if a student, the student’s parents. 

Safety 

The safety of the students is the Academy’s number one concern, and we maintain a high standard of safety. 
This requires that the Academy complete periodic drills and exercises and that all members of the community 
are trained in our safety standards. To maintain a safe environment, the Academy requires cooperation across 
the board including the administration, teachers, staff, and, of course, parents. We must ensure safety is 
practiced in hallways, when passing during class, while on staircases, when using restrooms, during recess and 
physical education, during after-school programs and extracurricular activities, when outside the school 
building, during arrival and departure, and in connection with parent parking. 

Safe Environment 

All teachers, staff, and volunteers must complete VIRTUS training and a background screening which is 
administered by the Diocese of Brooklyn. 

Communications with Teachers 

Students benefit tremendously when an open line of communication exists between families and teachers. It is 
recommended that parents/ legal guardians communicate any concerns regarding their child. Parents/ legal 
guardians as well as teachers should always use FACTS, school communication platforms (I.e. Google 
Classroom), or a note sent directly to the teacher/ family. If needed, the parent/ legal guardian or teacher can 
schedule a follow-up meeting to address any further issues. It is also recommended that a parent communicate 
with a teacher regarding their concerns prior to involving the administration. Initiating open communication 
with the teacher first continues a positive relationship between families and teachers.  

Parent-Teacher Conferences 

Parents/ legal guardians will have the opportunity to attend parent-teacher conferences at the end of the first and 
second trimesters following receipt of student report cards. While these are formally scheduled conferences, 
parents are also encouraged to schedule meetings with teachers or other staff, when necessary, to discuss their 
child’s progress and learning goals. 

Dress Code 

The Academy believes that clothes do not define a person. The wearing of a uniform allows everyone to be seen 
for who they are, not by what they have. The purpose of a uniform is to be a means of consistency in student dress 
while keeping costs to a minimum. It also reduces the problem of competitive dressing. Students, unless otherwise 
notified by the Administration, will wear the school uniform.  

All students are expected to keep themselves well-groomed and neatly dressed at all times. A clean and healthy 
appearance is important. Any form of dress which is considered by the Administration to be contrary to good 
hygiene or which is distractive or disruptive in appearance and detrimental to the purpose or conduct of the school 



 
 

will not be permitted. All clothing must be clean, neatly pressed, and in good repair. No ripped, torn, or defaced 
items may be worn. 

Please label all clothing pieces: jackets, sweaters, coats, hats, gloves, etc. to help prevent lost articles. 

Student Behavior and Code of Conduct 

The Academy Student Code of Conduct is as follows: 

All students are expected to always thrive toward excellent behavior. Behavior problems include disrespecting 
authority, including teachers and staff, and other students, teasing, bullying, socially unacceptable behavior, or 
behavior contrary to the teachings of the Catholic Church or the mission of the Academy. If behavioral issues 
persist, the Academy may request a conference with the parents. Failure on behalf of a parent/guardian to attend 
a conference may result in the child staying home until the parent/guardian and student attend the conference 
with the Academy. 

Crisis/Emergency Information 

Should a crisis require evacuation from the school building, the students will be brought to a safe place located at 
St. Michael’s Church and parents/guardians should meet them at that location. The Academy utilizes FACTS to 
notify parents/guardians directly about the crisis. 

 
St. Michael’s Church Basement  

136-76 41st Avenue, Flushing, NY 11355 
 Phone Number (718) 961-0295 

 
** Please be informed that the complete and up-to-date Parent-Teacher handbook can be accessed 
through our school's website. We highly recommend that you check it out for your convenience. ** 



ST. MICHAEL’S CATHOLIC ACADEMY 
September 2023 

Sunday Monday Tuesday Wednesday Thursday Friday Saturday 
27 28 29 30 31 1 2 

Confessions 
11:00 am - 12:00 pm (or by 

appointment) 

Mass Schedule 
8:30 am (English) 
5:15 pm (English) 
7:00 pm (Spanish) 

3 
Mass Schedule 

7:00 am (Chinese) 
8:30 am (English) 

10:00 am (Spanish) 
12:00 pm (English) 
1:30 pm (Spanish) 
3:30 pm (Chinese) 

4 
 
 
 
 

School’s Office Closed 

5 
Faculty and Staff 

Planning Day 

School’s Office is Open 
9 am - 12 pm 

3K & PreK  
Zoom Orientation 

7 pm 

6 
First Day of Classes 

Grades: K-8 
Half Day 8 am -12:30 pm 

 Breakfast/Lunch Program 
begin for All Grades  

(No Afterschool) 

3K & PreK  
Meet the Teachers 

1st Session: 9 am - 10 am  
2nd Session: 11 am - 12 pm  

7 
Second Day of Classes 

Grades: K-8 
Full Day (8 am - 3 pm) 

(No Afterschool) 

Half Day for 3K & PreK 
8:30 am - 12 pm 

8 
Third Day of Classes 

Grades: K-8 
Full Day (8 am - 3 pm) 

(No Afterschool) 

 Friday Mass 8:30 am 

Half Day for 3K & PreK 
8:30 am - 12 pm 

9 
Confessions 

11:00 am - 12:00 pm (or by 
appointment) 

Mass Schedule 
8:30 am (English) 
5:15 pm (English) 
7:00 pm (Spanish) 

10 
Mass Schedule 

7:00 am (Chinese) 
8:30 am (English) 

10:00 am (Spanish) 
12:00 pm (English) 
1:30 pm (Spanish) 
3:30 pm (Chinese) 

11 
First Full Day 

 Grades: 3K- PreK   
8:30 am - 2:30 pm 

Afterschool Programs 
begin for All Grades 

Bus Program will begin 
for eligible students 

12 13 

Mass 8:30 am 
Grades: 3 & 8 

 

14 

Meet the Teachers 

(In-Person) 
Grades: K-8 

7 pm 

15 
 

16 
Confessions 

11:00 am - 12:00 pm (or by 
appointment) 

Mass Schedule 
8:30 am (English) 
5:15 pm (English) 
7:00 pm (Spanish) 

17 
Catechetical Sunday 

Mass Schedule 
7:00 am (Chinese) 
8:00 am (Tagalog) 
9:00 am (English) 

10:00 am (Spanish) 
12:00 pm (English) 
1:30 pm (Spanish) 
3:30 pm (Chinese) 

18 19 20 

Mass 8:30 am 
Grades: 2, 4 & 7 

21 22 23 
Confessions 

11:00 am - 12:00 pm (or by 
appointment) 

Mass Schedule 
8:30 am (English) 
5:15 pm (English) 
7:00 pm (Spanish) 

24 
Mass Schedule 

7:00 am (Chinese) 
8:30 am (English) 

10:00 am (Spanish) 
12:00 pm (English) 
1:30 pm (Spanish) 
3:30 pm (Chinese) 

25 
Picture Day #1 

(Individual Portraits) 

26 
Picture Day #2 
(Class Picture) 

 

27 

Mass 8:30 am 
Grades: 5 & 6 

28 29 30 
Confessions 

11:00 am - 12:00 pm (or by 
appointment) 

Mass Schedule 
8:30 am (English) 
5:15 pm (English) 
7:00 pm (Spanish) 






